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Steps to Host a FAFSA Completion Event 
 

1. Schedule a time (Oct-Dec) when parents & students can meet together for an FAFSA 
completion event (it might need to be held outside of school hours).  Some 
communities might also choose to do a 2nd FAFSA event Jan-Feb 
 

2. Contact financial aid representative from a local community college, technical 
college, or university to help present information and answer questions for parents 
during the event.   

Financial Aid Resource Guide for list & maps of local institutions 
 

3. Prepare Students for the Event 
● Provide a lesson about the FAFSA & types of financial aid 

FAFSA Introduction Video 
Financial Aid/FAFSA resource document 

● Take students through creating their FSA ID prior to the event 
FSA ID Instructional video 

● Send the FAFSA on the Web Worksheet or FAFSA Completion Checklist 
home to complete prior to the event.  (This will help families know what 
information is needed and what questions they have for FAFSA completion 
day) 

FAFSA Completion Checklist:  English version   Spanish version 
FAFSA on the Web Worksheet 

 
4. Promote the FAFSA completion day with students and parents. 

 
5. Hold your FAFSA EVENT!!!  

Tips for Successful FAFSA Completion (editable for your school) 
After the FAFSA checklist to send home with students/families 
 English Version  Spanish Version 
 
 

 
Additional Resources: 
 Comprehensive Financial Aid Resource Page 
 

Types of Federal Student Aid 2021-2022   English version    Spanish Version 

https://drive.google.com/file/d/1I09zOZXIpj5AJtONeqoK3BbRKDCFWbVA/view?usp=sharing
https://youtu.be/gUis5lityCQ
https://drive.google.com/file/d/1Kctx_0Liueg4S309OMAeQPxXn63aJVIa/view?usp=sharing
https://youtu.be/K7ihhGk8mCY
https://drive.google.com/file/d/1qJlR-HAQ7hLYTfK-of6toL_dAk2woN1a/view?usp=sharing
https://drive.google.com/file/d/1vElakjFHSJ0CxlV2untTMZsyBk1Mq03p/view?usp=sharing
https://studentaid.gov/sites/default/files/2021-22-fafsa-worksheet.pdf
https://drive.google.com/file/d/15lYTVnNhTUmuYmJSb3DZCgcqqJkAiNpC/view?usp=sharing
https://drive.google.com/file/d/1zWWtd8MEu9dt9vuPTk4gaiYGi0h9qjuF/view?usp=sharing
https://drive.google.com/file/d/1LYuHfPjOVPJ0PfAP1LKhbgrSM7oUheFB/view?usp=sharing
https://drive.google.com/file/d/1myQt_dWNi5RS0CYzmcBQDxd-qG6bbcBB/view?usp=sharing
https://drive.google.com/file/d/1j9Tz4av_Eiixm8B-fsyuDb22JvPqzUbp/view?usp=sharing
https://drive.google.com/file/d/1H3XANN-bujdxKmeWolVkTBCsukooCzVQ/view?usp=sharing

